
Alys Spillman
23 Radstock Road

Reading, Berkshire, UK   RG1 3PS

mobile: 0789-988-5760
email: alys_louise@yahoo.com



Education
University of Vermont (UVM,) Burlington, Vermont



Bachelor of Arts in English, May 1998     Minor; History


 Reading University


MA in Archaeology (Hons), September 2002


Oxford University


Postgraduate Diploma in Professional Archaeology, pending.

Experience


Center for American Archeology, Kampsville, Illinois

Monticello Scholar



June-August, 2003


Intern position with the CAA. Created and implemented a research strategy for an unexplored Mississippian site in the Illinois River Valley; instructed students on excavation procedures, and maintained an electronic database to clarify findings.

Nanosonic, Inc., Blacksburg, VA


Web Researcher



February - May, 2003


Scanned the web for information on competitors products and created a PowerPoint  presentation based on results.






Leahy Arlington Hospital, Arlington, MA


Administrative Assistant/Receptionist

August - September, 2001

Assisted with scheduling appointments and routing phone calls in a busy hospital office.


Adecco at MIT, Cambridge, MA


Administrative Assistant


March - June, 2001

Various administrative positions on the MIT campus. Duties included filing, scheduling meetings, and taking phone calls.


The Greater Boston Food Bank, Boston, MA

Member Services Assistant

September, 2000 - February 2001

Provided general assistance, by phone and in person, to over 800 member agencies. Worked extensively with the Massachusetts Emergency Food Assistance Program.


Total Clerical Services, Boston, MA

Administrative Assistant


April - August, 2000

Supported MIT  Business School professors with administrative and clerical duties. Also helped 
facilitate the MIT/Singapore Alliance.


The University of Vermont, Burlington, VT

Computer Lab Monitor


October 1999 - January 2000

Assisted with monitoring of a multimedia computer lab on the UVM campus. Helped Professors use the WebCT program to put course content on the web.


Kelly Services, Burlington, VT

Office Assistant



January - March 1999

Processed paperwork for the Chittenden Superior Court. Performed secretarial duties, data entry work, and provided general office support for the Vermont office of Community Public Health.


